
SECTION 9 

PERSONNEL FILES 

 

Materials in personnel files of Confidential employees, which may serve as a basis for 
affecting the status of their employment, are to be made available for the inspection of 
the person involved. Such review shall take place during normal business hours, and the 
Confidential employee shall be released from duty for this purpose without salary 
reduction. 

 

Such materials are not to include ratings, reports, or records that were obtained prior to 
employment of the employee, including selection committee records. Information of a 
derogatory nature will not be entered or filed unless and until the employee is given 
notice and an opportunity to review the materials. A Confidential employee shall have 
the right to enter, and have attached to any such derogatory statement, his or her own 
response. 
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